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How to Login The
EFOAS Portal ?

* Open the link
https://edgmnm.punjab.qgov.pk/

one your web browser

 Type Username and
Password
* Press on Log In Button

SIGN IN

e-Filing & Office . S
Government e Punj Punjab Information Technology Board (PITB)


https://edgmnm.punjab.gov.pk/

How to Login The

EFOAS Portal ?

User Dashboard will
appear on the screen

+

£ edgmam punjab.gov.pk

Q SEARCH...

FOREIGN / INLAND TRAININGS
SUMMARIES
Exploce the variety of shorviong-term
0 2 %) and domestisioreign training programs.
Ik the wed bnk below.

)
©

MEETINGS COMPLAINTS LEGAL CASES
0 0 0
Convened 0

MEETINGS & REMINDERS

01 wempstorise A
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|
- 3 % edgmnmpunjabgov.pk
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* Click on Profile Button in _ =

Explore the variety of short/long-term

:\‘ = L and domesti/foreign training programs.
\ . Click the web knk below.

PLANNING & DEVELOPMENT
BOARD

°

COMPLAINTS
0

MEETINGS & REMINDERS



Setting-Up User’s
Profile

* Fill the following boxes
« Employee Name *
« Designation *
 Email Address *

* Department / Wing *
« Display Name

« Gender *

« CNIC

* Mobile No. *

* Notification Buttons
* Picture *

« Signhature *

XN+

2 edgmnm.punjab.gov.pk/_Ia

= Q SEARCH...

& Profile
Employee Name

0300-0000000

SIGNATURE

« Image Types : .png, Jpg. Jpeg
Maximum Image Size : 50KE




Setting-Up User’s
Profile

* Press Save Button

Profile XN+

G % edgmnm.punjab.gov.pk

® = amwon A

Employee Name | R&! Branch Designation R&I Branch

rni.dgmines@punjab.gov.pk ent / Wing DG Mines, Mines & Minerals

Choose.

0300-0000000

SIGNATURE

& Upload Signature

Types : .png, JP&
ximum Image S

01:05PM
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Gustomizing User
Dashhoard

* Click on Dashboard
Cards Button

+

% edgmnm punjab.gov.pk

Q SEARCH...

FOREIGN / INLAND TRAININGS
SUMMARIES R

Explore the variety of short/long-term
0 ANGa2J £/ and domestiforeign training programs.
Click the web knk below.

PLANNING & DEVELOPMENT
Read 0 BOARD

°

COMPLAINTS
0

MEETINGS & REMINDERS

echnology Board (PITB)
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G % edgmnm.punjabgov.pk
DaShhoard =

Summaries

 Select the relevant check g =

Notes
Explore the variety of short/long-term

boxes e 0 b g g
g 3 Click the web link below.

PLANNING & DEVELOPMENT
BOARD

°

Documents

Meetings

Tasks COMPLAINTS LEGAL CASES R
0 0

Convened 0 Total 0 Total 0

MEETINGS & REMINDERS

& Copyrights © 2025 Punjab Information Technology Board (PITB)

01:08 PM
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Greating New File

* Click on New Document
Button
« Select File Option

X +

o

%5 edgmnm.punjab.gov.pk

Q SEARCH...

File

Letter
Summary

Note Sheet

SUMMARIES 7 FOREIGN / INLAND TRAININGS

Documents Explore the variety of short/iong-term
0] and domestic/foreign training programs.

Note
Click the web link below.

Task Assignment

Q
Meeting Scheduling o

MEETINGS COMPLAINTS Short Message Service (SMS)

0 ()

Convened 0

MEETINGS & REMINDERS

1041 AM
25/02/2025 92

& 17°C Goudy A G & Z dx ING




Greating New File

* Click on Documents Tab
« Upload Relevant file
 Enter Desired text like

Title and Document Date
e Click on Tick Icon




] ] R
re a I n ew I e p— —
(¢} 23 edgmnm.punjab.gov.pk/

= Q SEARCH..

e Click on General T
Information tab e T & o |
 Enter Desired text like ' :
Title, Remarks, etc
e Click on Tick Icon
O

Choose.

‘k Copyrights © 2025 Punjab Information Technology Board (PITB)

1045 AM

= = .
& TCloudy NS G AKBG o0 B
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re a I n e W I e v e -
€« C % edgmnm.punjab.gov.pk

 Click on Saved Draft(s) -
tab to view the Drafts that
has been saved earlier




Creating New Letter

* Click on New Document
Button
« Select Letter Option

Dashboard x +

€ % edgmnm.punjab.gov.pk

File
Dashboard

Letter

Summary
Note Sheet

SUMMARIES ! 3 ¢ Documents

0 T and domestic/foreign training programs.
Note
Click the web link below.

FOREIGN / INLAND TRAININGS

Explore the variety of short/long-term

Task Assignment

@

Meeting Scheduling

COMPLAINTS Short Message Service (SMS)
0

MEETINGS & REMINDERS

ab Information Techn

& 17°C Cloudy ~ O €% dx ENG

10:41 AM
2 8
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¢ C %5 edgmnm.punjab.gov.pk

« Enter the desired text in e — '

the required fields G e | semsenisis: | RS
* Click on Tick button to B M D O S __
Save the Document

OFFICE FROM & ADDRESS

TO & SUBJECT

CARBON COPY & SIGNATORY

& Copyrights © 2025 Punjab Information Technology Board (PIT8)

1047 AM

% =~ T
Match A & & 4 dx NG 272025 Ez




Creating New Letter

* Click on Documents Tab
« Upload Relevant file
 Enter Desired text like

Title and Document Date
e Click on Tick Icon




Creating New Letter

e Click on General
Information tab

 Enter Desired text like
Title, Remarks, etc

e Click on Tick Icon

Initialze Internal Workflow x +

25 edgmnm.punjab.gov.pk/_layout

Q SEARCH...

New Document > Letter > New

[ @ Verbatim ] B Documents ] i General Information B Saved Draft(s)
Subje A

O
25-02-2025

NORMAL

Due Date

Letter Classification

‘L Copyrights © 2025 Punjab Information Technology Board (PITB)

PUBLIC

New Letter -

T Match A~ & & G dx BN

1047 AM
25/02/2025 52




]
v talze Internal Workfiow x +
- 25 edgmnm.punjab.gov.pk

= Q SEARCH...

 Click on Saved Draft(s) T

tab to view the Drafts that T e ST 5 5.0 |
has been saved earlier

* Copyrights © 2025 Punjab Information Technology Board (PITB)




Creating New
ummary

* Click on New Document
Button
« Select Summary Option

Dashboard x +

c

25 edgmnm.punjab.gov.pk

Q SEARCH...

Dashboard

SUMMARIES

0

MEETINGS & REMINDERS

COMPLAINTS
0

ab Information Techn

File

Letter

Summary

Note Sheet

FOREIGN / INLAND TRAININGS

Documents

Explore the variety of short/long-term

Note

Click the web link below.

Task Assignment
Meeting Scheduling

Short Message Service (SMS)

& 17°C Cloudy

A DG

dx ENG

and domestic/foreign training programs.

@

10:41 AM
2

8
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r I n w B x o+
G % edgmnm.punjab.gov.pk
s u m m a rv S —— :

New Document Summary

° Enter th e d eSI red text In i B Documents | i General Information | B Saved Drafts) |
: -
the required fields

Edit Insert View Format Table Tools Help

- Click on Tick button to e
Save the Document

& Copyrights © 2025 Punjab Information Technology Board (PITB)

10:55 AM

® Giethoomn, Netherlan... 2501025 =)




Greating New
Summary

Click on Documents Tab
Upload Relevant file
Enter Desired text like
Title and Document Date
Click on Tick Icon

Initialize Summary X+

c

2 edgmnm.punjab.gov

Q. SEARCH... ‘i l_j.‘m’nh

New Document Summary

B Verbatim i General Information B Saved Draft(s)
W[[e)
Bk

5

ATTACHED DOCUMENT(S) FROM RECORD ROOM

8 Add Document(s) from Record Room
- TITLE REFERENCE NO DOCUMENT TAG METATAGS ACTION

& Copyrights © 2025 Punjab Information Technology Board (PITB)

) Giethoorn, Netherlan...

10:55 AM
25/02/2025 o)
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r In W v (Ol x +
G % edgmnm.punjab.gov.pk

n
@ = Q SEARCH..

Summary

* Click on General
Information tab

 Enter Desired text like
Title, Remarks, etc

* Click on Tick Icon

New Document

PUBLIC

Choose




]
Dashboard x +
€ 2 edgmnm.punjab.gov.pk
= Q SEARCH...
e e File
Dashboard

Letter
Summary

e Click on New Document s o = e

Documents

Explore the variety of short/long-term

B u tto I I | 0 Note and domestic/foreign training programs.
Note
° Click the web link below.

« Select Note Sheet Option | - ' B :

MEETINGS ' COMPLAINTS LEGAL CASES Short Message Service (SMS)
0 0 0

MEETINGS & REMINDERS

- 1641 AM
Cloudy ~ G € 7 dx NG 0o BB



Creating New Note
Sheet

 Enter the desired text in
the required fields

* Click on Tick button to
Save the Document

2 edgmnm.punjab.gov.pk

Q SEARCH...

New Document Note Sheet

I Documents i General Information B Saved Draft(s)

Choose Department.

File~ Edit- Insert~ View~ Format- Table- Tools - Help

B & U.& A Verdana 11pt Paragraph

EEE 800

‘k Copyrights © 2025 Punjab Information Technology Board (PITB)

New Note Sheet =

10:58 AM
25/02/2025 EZ




]
v Initialize Internal Workflow x +
25 edgmnm.punjab.gov.pk S
s h e et —
Note Sheet

New Document

* Click on Documents Tab
« Upload Relevant file
 Enter Desired text like

Title and Document Date
* Click on Tick Icon

ATTACHED DOCUMENT(S) FROM ARCHIVE

* Copyrights © 2025 Punjab Information Technology Board (PITB)

= 10:59 AM
& 18°C Cloudy A~ O €& 7 dx ENG




]
Initiali ral Workflow
25 edgmnm.punjab.gov.pk » :
s h e et S = : New Note Sheet  ~

New Document 7 Note Sheet

I Documents i General Information B Saved Draft(s)
Subject

* Click on General
Information tab

 Enter Desired text like
Title, Remarks, etc

* Click on Tick Icon

Choose Department.

O

25-02-2025

NORMAL e Note Sheet Classification PUBLIC

& Copyrights © 2025 Punjab Information Technology Board (PITB)

11:00 AM

1 o oG 7
@ 18°C Cloudy A G & 7 dx ENG Sah §2




]
r e a I n e W 0 e V . eg— x
25 edgmnm.punjab.gov.pk/_
Sheet —=

New Document :'» Note Sheet

* Click on Saved Draft(s) . oo
tab to view the Drafts that i -

has been saved earlier

& Copyrights © 2025 Punjab Information Technology Board (PITB)

11:00 AM
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]
25 edgmnm.punjab.gov.pk
Document —
File

* Click on New Document |

SUMMARIES . IDo(umems ]

Efplore the variety of shortiong-term

B u tt O I I 0 ( / Note and domestic/foreign training programs.
) Click the web link below.

- Task Assignmen!
« Select Documents Option , °o
MEETINGS COMPLAINTS ?horz Message Service (SMS)
(0] (0)

MEETINGS & REMINDERS

D 2025 Punjab

1041 AM
25/02/2025 EZ

& 17°C Cloudy G 4 dx ENG



]
re a I n ew v iitazelemlWordow X+
% edgmnm.punjab.gov.pk
Document —

New Document ) Documents

 Enter the desired text in
the required fields

* Click on Tick button to
Save the Document

ATTACHED DOCUMENT(S) FROM ARCHIVE

& Copyrights © 2025 Punjab Information Technology Board (PITB)

= 11:01 AM
U 8°¢ Zz
&> 18°C Cloudy A O & 7 dx ENG s Ez




Greating New
Document

* Click on General
Information tab

 Enter Desired text like
Title, Remarks, etc

* Click on Tick Icon

Initialize Internal Workflow: K +

G 2% edgmnm.punjab.gov.pk

= o sowon.

ocuments

Choose Department

25-02-2025
NORMAL ' nts C n PUBLIC

Document ' Docum ure Choose.

& Copyrights © 2025 Punjab Information Technology Board (PITB)




|
G % edgmnm.punjab.gov eFOAS/D e h etNatie %
0
SEp—. i g
u =1 = =

New Document 7 Documents

° CI I Ck On Saved Draft S . B Documen s | & General nformation | e i x|
: (s) I A
tab to view the Drafts that

has been saved earlier

& Copyrights © 2025 Punjab Information Technology Board (PITB)

11:01 AM
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Creating New Note

* Click on New Document

Button
« Select Note Option

Dashboard x +

€ % edgmnm.punjab.gov.pk

File
Dashboard

Letter
Summary
Note Sheet

SUMMARIES ! 3 ¢ Documents

0 G nd domestic/foreign training programs.
Note
“ Fm the web link below.

FOREIGN / INLAND TRAININGS

Explore the variety of short/long-term

Task Assignment

@

Meeting Scheduling

COMPLAINTS Short Message Service (SMS)
0

MEETINGS & REMINDERS

ab Information Techn

& 17°C Cloudy ~ O €% qx ENG

10:41 AM
2 8




]
Initialize Official Notes x +
2 edgmnm.punjab.gov.pk

Q SEARCH...

 Enter the desired text in
th e req u I red fl el d S I Documents w i General Information l B Saved Draft(s) l

- Click on Tick button to |
Save the Document B [ e e

B 7 U S Verdam 11pt Paragraph

& Copyrights © 2025 Punjab Information Technology Board (PITB)

0227 PM

1 o o
& 19°C Cloudy ~ G & 7 N6 0000 BB




]
r I n w v Initialize Official Notes x
(¢] 25 edgmnm.punjab.gov.|

= Q SEARCH..

Click on Documents Tab
Upload Relevant file
Enter Desired text like
Title and Document Date
Click on Tick Icon

B Saved Draft(s)

ATTACHED DOCUMENT(S) FROM RECORD ROOM

&8 Add Document(s) from Record Room
- TITLE REFERENCE NO DOCUMENT TAG METATAGS ACTION

* Copyrights © 2025 Punjab Information Technology Board (PITB)

02:28PM
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Creating New Note

* Click on General
Information tab

 Enter Desired text like
Title, Remarks, etc

* Click on Tick Icon

Initialize Official Notes XN +

G % edgmnm.punjab.gov.pk

= Q SEARCH...

New Document

“ EMPLOYEE NAME ACTION

Choose.

25-02-2025

PUBLIC

& 19°C Cloudy A~ G €& 7z dx ENG

02:29PM
25/02/2025 o)




c t- N I i I ] |
re a I n g ew I e I n - > £ edgmom punjab.gov.pk/ Lyyouts/1
SUMMARIES : FOREIGN / INLAND TRAININGS

* Click on Record Room
Button in the upper right =k ) & mon.
corner o | | - ° o

COMPLAINTS 7 LEGAL CASES
0 0

MEETINGS & REMINDERS

& Copyrights © 2025 Punjab Information Technology Board (PITB)



] - =
Close File{s) Directory S +
2 edgmnm.punjab.gov.pk
Record Room e |

Closed File(s)

* Click on Create New File el ,

Button

025 Punjab Information Technology Board (PITB)

0257 PM
25/02/2025 EZ

& 19°C Cloudy ~ O & 7 dx ENG




] - =
Close File(s) Directory X+
25 edgmnm.punjab.gov.pk;
Record Room e
Closed File(s)

[ B Closed Document File(s)/Archive } R Create New File

* Fill-up the required fields
* Click on Save Button

Choose.

025 Punjab Information Technology Board (PITB)

0258 PM

& 19°C Coudy ~ B & G dx NG o0 0. B




earching Existin
Ile in Record
oom

* Click on Record Room
Button

X +

£ edgmnm punjab.gov.pk

Q SEARCH...

SUMMARIES
()

MEETINGS & REMINDERS

COMPLAINTS

0

2025 Punjab

LEGAL CASES

0

Board (PITB)

FOREIGN / INLAND TRAININGS

Exploce the variety of short/iong-term
and omestiforeign training programs.
CIKK the wed bnk below.

©

©




Searching Existing
File in Record
Room

* Click on Choose Button

Close File(s) Directory x  +

o

% edgmnm.punjab.gov.pk

Closed File(s)
B Closed Document File(s)/Archive Create New File

I Choose.

& Copyrights © 2025 Punjab Information Technology Board (PITB)

0257 PM

& 19°C Cloudy ~ B & zdx NG o000 B




Searching Existing
File in Record
Room

« Select the desired
category and Type the
File Attribute (File
Number, File Title, etc)

Close File(s) Directory x  +

2 edgmnm.punjab.gov.pk

Closed File(s)
B Closed Document File(s)/Archive B Create New File

Choose.

File No.
Workflow No.
Manual File No
Title

& Copyrights © 2025 Punjab Information Technology Board (PITB)

03:02PM
25/02/2025 EZ

& 19°C Cloudy A~ O & 7 dx ENG




] ] ] ] -
Close File(s) Directory x  +
2 edgmnm.punjab.gov.pk/_layouts/15/e DMS/Re e
- 3
I n e c 0 r 0 0 m — : —

Closed File(s)

* Click on the View Button of e

the existing/searched file

& Copyrights © 2025 Punjab Information Technology Board (PITB)

0257 PM

1 o 7/ o A3
& 19°C Coudy ~ B & G dx NG o0 0. B




Editing Existing File
in Record Room

 Click on Click/Upload
button

Record Room Documents x g

G % edgmnm.punjabgov.pk

® = oo |
Closed File(s) Documents
M Closed File(s) Documents Create / Upload

Choose.

File No : DGMNM-2025-02-24-000002 (Explanation)

DOCUMENT REFERENCE DOCUMENT SEARCHING METATAGS / DOCUMENT UPLOAD
DOCUMENT TITLE DOCUMENT ISSUE DATE ACTION(S;
NO. TYPE KEYWORDS DATE &)

NOTING ANNEXURES
DFA ANNEXURES

PUC (PAPER UNDER CONSIDERATION)

& Copyrights © 2025 Punjab Information Technology Board (PITB)

& 19°C Cloudy




] ] ] ] -
& Record Room Documents x g
2 edgmnm.punjab.gov.pk
]
In Hecord Room e

* Fill-up the required fields gy oo
 Click on Browse button
 Select the file from your N | -

computer |
Note:

» Files must be renamed according to
their actual types, i.e., Noting,
Corresponding Document, etc.

* File must be under 20 MB in size

* In case of larger files, divide the file
into multiple files

& Copyrights © 2025 Punjab Information Technology Board (PITB)

& 19°C Cloudy A~ G €& 7 dx ENG




Editing Existing File
in Record Room

 Click on Upload Button

Record Room Documents x g

G % edgmnm.punjabgov.pk

Q SEARCH...

Closed File(s) Documents
Closed File(s) Documents

Browse

& Copyrights © 2025 Punjab Information Technology Board (PITB)

03:09 PM

1 °C o i z X
& 19°C Cloudy o * ENG /072005 L)




- -
Close File(s) Directory X L
G % edgmnm.punjab.gov.pk/ layouts
F -
0' Ihe I I e @ il

Closed File(s)
B Closed Document File(s)/Archive I Create New File

U Dir Choose...

e Click on Printer Button of
your desired file

DGMNM

annexures corresponding

‘@

Explanation Noting

l Copyrights © 2025 Punjab Information Technology Board (PITB)

01:21 PM

B/ Tempstodiop A T €& 7 dx ENG e L




View/Print QR Gode
of the File

* A new window will pop-up
with the QR code of that
particular file

* Click on Print Icon




View/Print QR Gode
of the File

« Choose the desired printing
settings and click on print
button

« After Printing, paste the
printed QR Code on that
particular file (hard copy)




G i
eneratlng - 3 % edgmnmpunjab.gov.pk
REI]U“SIAG“V“V Lﬂg p—

* Click on Reports Button p—
on right upper corner of s E s Reriniesieimmonser)

- Click the webd knk below.
PLANNING & DEVELOPMENT
Read 0 BOARD

the Dashboard page ,, | °

COMPLAINTS
0

MEETINGS & REMINDERS



Generating
Reports/Activity Log

* Click on the Desired
Report

Dashboard x 2

2 edgmnm.punjab.gov.pk

Q SEARCH...

You have 3 reports

Diary Dispatch
Designation Wise Register
Log

3 Diary Dispatch Register
SUMMARIES 3 User Activity

0 < Diary/Dispatch Register
Log

MEETINGS COMPLAINTS @
0 0

Convened 0 Total 0 Total 0

MEETINGS & REMINDERS

& Copyrights © 2025 Punjab Information Technology Board (PITB)

javascriptvoid(0);
- 7 01:46PM
“@ m 9 -l < NG oo B



]
Diary/Dispatch Register User A= X+
25 edgmnm.punjab.gov.pk:
RenortSIActiVitv Log —

* Fill-up all the mendatory
fields

* Click on Generate Report
Button

DG Mines, Mines & Minerals

Incoming

Choose. L nent Priority Choose.

& Copyrights © 2025 Punjab Information Technology Board (PITB)

01:47PM

NG s B




For Further Queries

Feel free to contact;

Rizwan Saaqib Bajwa
Manager GIS

Mines & Minerals Department Punjab

Ph: +92 336 4112901
Email: saqibrizwan83@gmail.com

,2Umair Anwar
Manager IT

Mines & Minerals Department Punjab

Ph: +92 305 5844000
Email: mit.dgmm@gmail.com

Umair Anwar
E-FOAS Specialist

Punjab Information Technology Board
Ph: +92 336 8269555




Mines & Minerals Department
Government of the Punjab
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